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. OBwme NoNoXeHna ——

1.1.0TAen KaapoB Kpaesoro rocyAapcTeeHHoro BIo4XKeTHOro NpogecCnoHanbHoOro ydpexaeHus
« KameHCKWIA neparorvdeckuin konnemk» (aanee — OTAEn Kaapoe) ABNAETCA CTPYKTYPHbIM
noapasaeneHuem Konnemxa (aanee — Konnegx) CokpalleHHoe HaumeHoBawve Qtvpena
kaapos - OK
1.2, Orhen KagpoB B CBOEW AeATENbHOCTW PYKOBOACTBYETCA 3aKOHOAATENbCTBOM W WHbIMU
HOpMaTuBHbIMKW MNpasoBbiMK akTamu Poccunckon Degepaunn, YcTtasoM 1 fokanbHbIMU
HOpPMaTVBHbLIMW akTamu Konnemxa.
1.3, OpraHu3auUMoHHOe, MEeTOAWYEecKoe PYKOBOACTBO W KOHTPONb AestensHocT OTgena
Kanpos ocywectenaeT dupekTop Kornnegxa, L
1.4, Othen KagpoB BO3rNasnser crneuwanucT no kaaposon paboTe, KOTOopbiM NOAYUHAETCH
HenocpeacTeeHHo dupekTopy Konnenxa.
1.5. PaGoTta OTtgena KaapoB CTPOUTCHA Ha ocHoee nnanos paboTel Konnegxa v nnaHos paboThbl
OTpena KanpoB, COMETaHWA NpuHUWNa eguHoHa4anusa npy pelweHnun BONpoCoB TPYAOBOW
ageatensHoctTn  paboTHuka Otaena Kagpos 3a COCTORHME OEen Ha Nopy4YeHHOM y4acTke W 3a
BLINONHEHWE OTAEMbHBIX nopy4eHdn. [lnan pabotel OToena  KaapoB YTBEPXKAAETCH
Oupexktopom Konnegxa.
1.6. OTaen KagpoB pellaeT BO3MOXKEHHbIE HAa HEero 3ajadn Kak HenocpeacTBeHHO, 4Yepes
COOTBETCTBYIOWME CTPYKTYPHbIE noapasnenenua Konnegxa, a tawke BO B3auMOOAEWCTBUWM C
ApYrMMU CTPYKTYRHBIMK NogpasgeneHnamn Konnegxa,
1.7 Henonpoussogcteo B Otgene Kagpog OCYLWECTBMAETCA COrMacHoO YCTaHOBNEHHOMY B
Konnemxe Nopsaky.
1.8. lNpw ocyuiecTBneHnn ceoen peatensHoctn OTAen kagpoe cobnwogaet TpebosaHWs
NPaBoBbIX aKTOB NO Bonpocam obecneveHun nHPopmaLmnMoHHon BesonacHoCTw.

I.I. 3apgaun OTtoena Kaapos
2.1. OcHoBHBIMW 3afa4amvu OToena Kagpose SBNAKTCA
2.1.1. Ocywectenenne apextusHoro noadopa, paccTaHOBKM W peanusauny TpyaoBOro
NoTeHUMana Kagpos B CCOTBETCTEMW C UX NpodhecCuoHanbsHbIMi, A4eN0BbIMU U HPABCTBEHHbLIMM
KadecTBamu,
2.1.2. CoseplieHcTBOBaHue paboTtbl OTaena kagpoB Ha OCHOBE peanu3aunn COBPeMEHHbIX
MEPCOHan-TeXHoONorMn, BHegpeHna HOBeUWnx TeXHONorum paboThl C AOKYMEHTAMMU N METOAUK
nogbopa kagpos,;
21.3. YkpenneHwe Tpyaosoh aucumnnuHbl KU obecneveHuwe cobniogeHns paboTHUKamu
Konnepka TpyA0oBOro 3akoHofaTtenscrTea Poccunckon Pegepalinn;
2.1.4 OpraHusaunsa noBbIWEHNA KBanuukaumm, nNpomeccnoHanbHbiX 3HaHWWA, YMEHWA W
HaeblkOB nepcoHana Konneaxa, BkNiovas Hay4Ho-negarorudecknx paboTHMKoB,

. DyHkyuu OTgena kagpos
3.1. B cooTBeTrcTBMM C nocrasnedHbiMyu 3agadamu OTAEN KAAPOEB BbINONHAET cnegywoume
yHKLWMIW,




3.1 1.GopMUpoBaHnE v BedeHUE Hazbl AAHHBIX O KONWUYEecTBeHHOM U Ka4eCTBEHHOM cocTase
paboTHukoB Konneaxa,

3.1.2. MoAroToBKka COBMECTHO C PYKOBOAUTENAMU CTPYKTYPHBIX nogpasfneneHnii AomKHOCTHBIX
MHCTPYKLUUA,

3.1.3. MNogbop paboTHUKOB,

314 OT16op paboTHUKOB COBMECTHO C PyKOBOAWTENHAMM 3aMHTEPECOBaHHbIX NOAPasaeneHun
Ha BakKaHTHbie AONMHOCTW o

3.1.5. OcdopmreHWe npuema, nNepesoaa, nepemewleHns WU yBOMbHEHNA paboTHMKOB B
COOTBETCTBUM C TPYAOBBIM 3aKOHOAATENLCTBOM Poccunckon egepaunu,

3 1.6 DopmupoBaHue W BeaeHne NYHBIX OE) paboTHuKoe Konneaxa;

317 CocrtasneHune rpadukoB OTNYCKOB, Y4YeT WCNoNb30BaHNA paboTHUKamMn OTMYCKOB,
ohOPMIEHUE OTNYCKOB B COOTBETCTBIUN C YTBEPKAEHHBIMU rpahnkamu;

3.1.8. OhopMNeEHNE NOOLIPEHUA K ANCLNNITUHAPHBLIX B3bICKaHWK;

3.1.9. OchopMmnerue, y4eT u xpaHeHne TpyAOBbLIX KHKEK paboTHWKOB Konneaxa,

3.1.10. OhopMnEHNE U YHET KOMAHAUPOBOK pabOTHUKOB Konnepxa,

3 1.11. [OAroTOBKA BCEX BUAOB CTAaTUCTUYECKOW OTHETHOCTY no paboTte ¢ kaapamu, CrpaBKku,
OT3bIBbl, XapakTepucTukn v Ap. No 3anpocam COOTBETCTBYLWNAX opraHmsaumin 1 paboTHWUKOB
Konnegxa,

3112 CocTaBneHue W BefeHWe YCTaHOBMNEHHOW OTYETHOCTW MO YYEeTy NUYHOro CoCTaBa
Konnepxa,

3.1.13. OdopMneHne NUCTKOB HETPYAOCnocoOHOCTW (B0NbHNYHEIX nueTos) Ana paboTHUKOB
Konnepxa,

31 14, Bzaumopenctsve C [leHCUOoHHbIM (OHAOM Poccunckon Pepepaunun, No BONPOCY
OOPMIIEHNUA CBUAETENBCTB 00A3ATENBHOMO rOCyAapCTBEHHOTO NEHCUOHHOIO CTPaxoBaHWA,

3.1 17. BeneHvie TabenbHOro U BOUMHCKOTO yyeTa CoTpyaHuKos Konneaxa;

3.1.18. MNoaroToBka AOKYMEHTOB K cAade Ha XpaHeHwe B apxve Konnema no wucredeHwn
YCTAHOBIEHHbIX CPOKOB TEKYLLEro XpaHeHs,

3119 lMoaroToBKa NPUKa3oB W HanNpasneHwn Ha NoBbllLEHWE KBanudnkauum CoTpyaHUKoB
Konnemxa,

3.1.20. DopMupoBaHWe KagpoBOro pesepsa,
3.1.21. OdhopmneHne AOKYMEHTOB NEpPCoHaneHoro y4erTa

V. NMpaBa Otpena Kaapoe
4.1 OTnen kaapos AnNs peleHns BO3NOMEHHbIX Ha HEro 3afa4 1 hyHKUUA UMEET NPaso!
411 BHocuTb Ha paccmoTpeHune Qupextopy Konnepxa npeanoXeHus no Bonpocam CBOEW
AEATENBHOCTW,
4 1.2, 3anpawuBaTte W nonydartb OT CTPYKTYPHbIX nogpasgeneHuih Konnemgxa CornacHo
yCTAHOBIIEHHOMY  nopsaaky  Heobxofumble  CTATUCTUHECKINE, aHanuTuyecKkue  AaHHbIE,
[OKYMEHTbI HEOBX0AUMbIE ANA NPUHATS peweHii No BoNpocam, OTHECEHHBLIM K KOMMNETEHLINK
Otnena xagpos,

4 1.3. MNonb30BaThCA B YCTAHOBNEHHOM MOPALKE UH(POPMaUUOHHBIMI CUCTEMaMN Konnegxa v
coafasaTth coDCTBEHHbIE Dasbl AaHHbIX,
4.1.4. BzanmoaencTeoBaTh B yCTAaHOBNEHHOM NOpAAKE C opraHaMn rocyapCTBEHHOW BNacTy,

MECTHOrO CamoynpasneHus, opMaNYecKUMU 1 UsnHeckumMn nuuamn nNo Bornpocam, BXoAALLINM
B komnetTeHuuto OTaena Kagpos,

415 [laBaTh pasLACHEHWA, pekomMeHfauun W ykasaHws no Bonpocam, BXOAALIMM B
koMmneTeHuuto Otaena Kaapos;

4.1.6.MpuHUMaTL yyacTve B paspaboTke WTATHOrO pacnucanns Konnepxa;
417 T[one30BaThCs VHbIMK NpaBamu, MPeaycMOoTPeHHbIMK 3akoHofaTenbHbIMW W UHBIMW
HOPMATVBHBIMKW  NpasoBbiMu  akTamu  Poccuiickon  ®epdepaling, Ycrasom Konnegxa,
nokansHeIMA HOPMaTUBHbEIMK akTamu Konneaxa.

V. 3aknouunrenbHble NonoXeHusn
5.1. CTpyKkTypa v WwraTHaa YyncneHHocTe OTaena kagpos ycTaHasnneaeTCA B pamkax LWTaTHOTO
pacnucanna Konnegxa, KoTopoe yTBepaaeTca peueHem CogeTa Konnepxa.
5.2 CreuuanucT no KagpoBow paboTe HasHa4yaeTcs Ha [OIMKHOCTb W OcBODOXAAeTCA OT
nomkHocT [upextopom Konnemxa B nepuog oTcyTeTBMA HavanbHuka OTaena kaapos

L

-



UCMOMHEHME ero AOMKHOCTHbIX 00A3aHHOCTEW BO3NaraeTcA Ha WHOEe [AOMMKHOCTHOE Nl
OTpena kaapoR, HasHa4YeHHoe B YyCTaHOBNEHHOM nopaake npukasom [dupektopom Konneaxa.
53 KsanudukauwoHHbie TpeboBaHws, (hyHKUWOHAaNbHbIE  0DA3aHHOCTK, npaBa W
OTBETCTBEHHOCTb [AOMKHOCTHBIX NUL OTAENa KagpoB pPernamMeHTUpPYrTCA AO0MMKHOCTHbIMU
VHCTPYKUUAMW, yTBEPXKOAEMbIMW B COOTBETCTBUN C NOPAAKOM, YCTaHOBMNEHHbIM B Konneaxe.
5.4 CneynanucT no kagpoeou pabore: -

54.1.NMpuHumaeT ydvactve B COBeWaHusx, nposoAuMbX  [dupektopom Konnemka npw
DacCMOTPEHWUM BONPOCOB, OTHECEHHbLIX K KomneTeHuun Otaena kagpos;

54 2 peactasnAeT WHTEpeckl Konneg)a B8 ToCyAapCTBEHHBIX OpraHax W pasnuuHbiX
QpraHnsaumnax rno Bonpocam, Bxoasuium B komneteHuun OThena kagpoB, B COOTBETCTBUKM C
VCTAHDBMEHHBIM MOPAAKOM!

54 3 llonb3yeTcs UHbIMK Npasamu, UCrONHSeT UHble ODA3AHHOCTU U HECET OTBETCTBEHHOCTD
B COOTBETCTBUU C 3aKoHopaTenbcTBomMm Poccunckon ®epepatjnn.

556 Cneuwanuct no kagpoeoW pabote HECeT nepcoHanbHY0 OTBETCTBEHHOCTL 3a
ocyLlecTBNEeHNe BO3INOXeHHbIX Ha OTaen KagpoB yHKUWNA. )
56. BosnoxeHwe Ha CTPYKTypHOE noapasgeneHue @yHKUWMA, He npegycMOoTpeHHbIX

HacToAWMMm MNonoxKeHuem, Kpome cneunansHbix (agpecHbeix) nopyydeHunn Qupektopa Konneaxa,
HE NOMnYycKaeTcH,



