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1. OBIIUE MMOJIOKEHUS

1.1. FOpunugecknit otmen (mamnee - otmen) sBnsercs CTPYKTYPHBIM TIOAPa3eIeHUEM
KTBIIOY  «Kamenckuii TIENaroruyeckuid  Komnemx» (namee — oOpazoBaTensHas
OpraHu3aIms).

1.2. Pabotauku ornena Hasmawarores H OCBOOOXKNAIOTCS OT IOJDKHOCTH Ha
OCHOBaHWH IIPHKa3a JUPEKTOpa.

1.3. HOpunwaeckuit  ormen IIOMYHHACTCS  HENOCPENCTBEHHO THUPEKTOPY
o0pasoBaTensHoit OpraHM3aIiH,

1.4. IOpunugeckuii orner PYKOBOJCTBYETCS B CBOEH HeSITEIbHOCTH Korcturynumeii
Poccwuiickoi Denepaliy,  3aKOHONATENTHHBIMH aKTaMH,  perlaMeHTHPYIOUHIMHE
[IPOU3BO/ICTBEHHO-XO3HCTBEHHYI0 U (DMHAHCOBYIO JesTENBHOCTS oGpazoBaTenpHO
OPTAHM3AIME; METOLAMYECKHMH ¥  HOPMATHBHBIMU MaTepyanaMd II0 IIPaBOBOIH
ACATEIBHOCTH; I'PaXNAHCKUM, TPYIOBBIM, ¢rHAHCOBEIM, AIMUHHCTPATHBHEIM IIPaBOM;
HAJIOTOBBIM ~ 3aKOHOZIATENIBCTBOM;  3KOJIOIHYECKHM 3aKOHOIATEIIECTBOM;  MOPSIKOM
BEIICHUA y4eTa M COCTaBIE€HHA OTYETHOCTH O XO3SHCTBECHHO-(DHHAHCOBOH NIeATeIBHOCTH
NPEANPUATHSA; IOPAOKOM 3aKTIOYEHHUS W O(OPMIICHAS XO3SHCTBEHHBIX JOTOBOPOB,
KosnexruusiM - norosopowm, TapHQHBIM COrNAIICHHEM; IIOPAZKOM CHCTEMAaTH3aIlHH,
YHCTa W BENCHUS NPaBOBOM [OKYMEHTALHH ¢ HCTIONIb30BaHHEM  COBPEMEHHBIX
HHPOPMAITHOHHBIX TCXHOJIOTHH;  OCHOBAMH  3KOHOMHKH, OpraHM3allid  Tpyna,
TIPOM3BONCTBA M YIIPABJICHHUS; NPABHIAMH U HOPMaMH OXpaHBI TPYZa, YIpeAUTeNbHbIMU
AIOKYyMEHTAMH ¥ JIOKAbHBIME aKTaMH 06pa3oBaTelbHOMN OpraHM3aluel, yKa3aHUsSIMH
BBILIECTOAIIETO PYKOBOJICTBA, & TAK)KE HACTOSIMM I10T0KEHHEM.

2. CTPYKTYPA OTHEJIA

2.1. CrpykTypy u mTar  ormena YTBEPXKIACT NUPEKTOPOM 06pa3oBaTeNbHOLM
OpraHU3alyy.
2.2. PyKOBOJICTBO OT/EIOM OCYIIECTBIISET FOPUCKOHCYIIBT.

3. OCHOBHBIE 3AJIAYH OTIEJIA

3.1. IlpaBoBoe o6Gecmedenue ACATCIIBHOCTH ~ 00pasoBaTeNbHOM OpraHW3amUd U
OTCTAHBAHHE €TO 3aKOHHBIX HHTEPECOB.

3.2. Comnposoxnenue AOTOBOPHOH M IIPETEH3HOHHO - HCKOBOHM JesTelbHOCTH
00pasoBaTensHOM OpraHu3ayy.

3.3. BuyTpennee HOPMOTBOPYECTBO  (BHYTPEHHME IPHKA3EL, pacnopshxeHus,
BU3HDOBaHHE MPOCKTOB IPHKA30B), B TOM YHCIE IIpaBOBasd SKCIIEPTH3a JIOKAIBHEIX AKTOB
06pa3oBaTeNbHOM OpraHU3aImy.

3.4. KoHCYnbTHpOBaHHE IOMKHOCTHBIX ULl 1 pabOTHUKOB  06pa3oBATENBHOMN
OPTaHH3ANH 110 IOPUANIECKHAM BOIPOCAM.

3.5. BeneHue 10roBopHO#M paboTEL.

3.6. IIpaBoBoe oGecneyenne 6esomacHocTn 00pa3oBaTebHOM OpraHH3aIHy.



4. ©YHKIAHY OT/EJIA

4.1. ObGecreunBaer COOMI0IeH e 3aKOHHOCTH B ACATENBHOCTH  00pa30oBaTeNbHOM
OPTaHHM3alMy U 3aI0HUTY €TI0 PABOBEIX HHTEPECOB.

4.2. Ocymectiser [IPaBOBYIO 3KCHEPTH3Y MPOEKTORB NIPHKA30B, HHCTPYKLKI,
TIONIOXKEHHH, CTAHAAPTOB M JPYIHX aKTOB [IPaBOBOTO XapakTepa, MOArOTaBIMBAEMEIX Ha
obOpasoBarensHOM OpPraHM3allid, BUSHUPYET MX, a Takxke Y4acTBYeT B HEOOXOIUMBIX
CIlyHasX B MOJTOTOBKE 3THX JOKYMEHTOB.

4.3. IlpuHuMaeT Mepsl 0 H3MeHeHHO HIIH OTMEHE NpPaBOBBIX AKTOB, M3MAHHBIX C
HapymeHueM JelCTBYOmIero 3aKOHOIaTensCcTBa Poccniickoil Denepanun.

4.4. Opranusyer IIOATOTOBKY 3aKIFOYEHMH 110 IPaBOBLIM BOIIpOCaM, BOZHHKAIOLINAM B
ACATCIIEHOCTH 00pasoBaTeLHON OpraHU3alyy, a TaKKe IIPOCKTaM HOPMATHBHBIX aKTOB,
HOCTYNAKIMM Ha OT3EIB 00pa30BaTebHOM OpraHu3aIlHH.

4.5. Ob6ecmeunBaer METOAMYECKOE  pPYKOBOICTBO IIPaBOBOM  paboToif B
obpa3oBarensHOIf OPTaHM3alHK, pa3bsCHEHHE JeHCTBYIOLIEro 3aKOHOATeILCTBA
Poccuiickoit ®enepannu u TIOpANIOK €T0 IPHMEHEeHHUs, OKasaHHe IIPAaBOBOLL ITOMOIIH
CTPYKTYPHBIM TOZIpPA3NENeHUsAM B TIPETEH3HOHHOMN pabore, moxrotoBky wu nepegavy
Heo0XOMMBIX MaTepHaJIOB B CyneOHble M apGUTpaKHEIE OpraHsl.

4.6. Ilpencrapnser MHTEPECEI 00pa3oBaTeNbHOM Opranu3amuy B cyne, apOuTpakHOM
CYIE, & TakKe B FOCYyNapCTBEHHBIX H OOILECTBEHHEIX OpraHM3allUsIX NIPU PacCMOTPEHHH
TPABOBBIX BOTIPOCOB, OCYIIECTBIAET BeIeHHE CYNeOHBIX i apOUTpaXkHEIX He.

4.7. Y4acTByeT B IIOArOTOBKe U 3aKJTHOYCHUH KOIEKTHBHBIX JIOTOBOPOB, OTPACIEBHIX
TapUQHBIX COITIAlIEHHI, pa3paboTke U OCyIeCTBIEHHH MEPONPUATHH 110 YKPEIIEHHIO
TPYIOBOH  JMCIIMIUTHHEL, PETYTHPOBAHMIO  COLMANBHO-TPYAOBBIX  OTHOLICHWH B
00pa3oBaTensHON OpraHu3aIHy.

4.8. Bosrmaemster paGoty mo aHaNu3y U ODOOIIEHHIO pe3yIETAaTOB paccMOTpeHus
IPeTEH3UH, CyneOHBIX M apOHTPaKHBIX ACI, a TaKkXKe IPaKTHUKHA 3aKTOYEHUS U
HCIIOTHEHHS. XO3SHCTBEHHBIX JOTOBOPOB, paspabaThIBaeT MpemIoKeHus 1o YIy4dIeHHIO
KOHTPOJIL 3a COOMIOAEHHEM IOTOBOPHOl AUCLHIUIAHBL 10 IIOCTaBKaM HPOIyKIHH,
YCTPAaHCHHIO  BBIABICHHBIX HENOCTATKOB M YIYyYIIEHUIO IIPOM3BOACTBEHHON W
X034HCTBEHHO-DHHAHCOBOI IEATETBHOCTH 00pa3oBaTeNbHOM Opranuzamyy.

4.9. PYKOBOOUT TONTOTOBKOIL MaTepHAIIOB O XMIUCHHSAX, PAcTparax, HelocTavax,
HapyImIeHHH  SKOJOIMYECKOro 3aKOHOMATEeNIbCTBA, 3aKOHONATENBCTBA B OOIACTH
00pa3oBaHusg M HHBIX IIPABOHAPYINCHUAX AJIA Mepefadd UX CIIeACTBeHHLIM H Cyne6HBIM
OpraHaM, NPHHEMAET MEPHI M0 BO3MEIIECHHIO ymep6a, NpUYHHEHHOTo 06pa3oBaTeNbHOMN
OpraHH3AIIHH.

4.10. Yuactyer B Pa3paboTke W OCYIIEeCTBICHHH MEPOIIPUATHH 10 YKPEIICHHIO
AIOTOBODHOH, (UHAHCOBONW u TpymOBOIL AHMCIUIUIMHEL, OOECTICeYEHHI0 COXPAaHHOCTH
MMYIIECTBA 00pa30BaTebHOM OPTraHH3aIIHH.

4.11. IloxroTraBnuBaer 3aKimrOYeHHs 110 IPENIOXKEHUAM O MPHUBJICYECHHH PabOTHHUKOB
00pa3oBaTe/bHOM OpraHuzamum K AMCLUTINIHHAPHON W MaTePHAIIBHON OTBETCTBEHHOCTH.,

4.12. Vugacteyer B PaCCMOTPEHUH MAaTepHalOB O COCTOSHHEH Ie0UTOpCKOiH
38MI0IDKEHHOCTH C LIENBIO BEIABIIEHHS JIONTOB, TPEOYIOMUX NPHHYAUTEILHOTO B3BICKaHUS,



obecrieynpaer TIOZATOTOBKY 3aKIOYEHUH IO NPEMTOKEHHSIM O CIHCAHMK Oe3HanexHOM
3al0JDKCHHOCTH.  OCYWIECTBIACT KOHTpOIbL 3a cobmonenneM B o06pasoBaTeNbHOM
OPTaHU3AINH IEHCTBYIOIIEr0 3aKOHONATEe/IbCTRA.

4.13. Opranmsyer CHCTEMATH3MPOBAHHEIR ydYeT, XpaHeHHe, BHeCeHHe IPHHATEHIX
H3MEHEHHH B  3aKoHOJaTelbHElE U HOPMaTHUBHBIE  aKkThl, MOCTYNAIOLIHE B
obpaszoBarenbHyI0 OpraHu3aluro, a TaKXKe U31aBaeMEIe ero TTUPEKTOPOM.

4.14. ObecneunBaer MH(pOPMHUpPOBaHKe PaGOTHHKOB 00pasoBaTenbHOM opraruzanum
O JEHCTBYIOIIEM 3aKOHOIATENILCTRE Poccuiickoit ®enepammu, a Taxke OpraHU3aITHI0
PaboTBl 10 H3YYeHMI0 MOIDKHOCTHEIMM JHOAMA  00pa3oBaTeNbHOM OpraHW3almu
HOPMAaTHBHBIX NPABOBBIX aKTOB, OTHOCAINUXCS K X JEeATEITBHOCTH.

4.15. Oprauumsyer okasanue IOPUIMIECKOH ITOMOIIM OOIECTBEHHBIM OpraHu3aIusIM,
KOHCYIILTHPOBaHHE PaGOTHHKOB [0 IPABOBEIM BOIIpOCaM.

4.16.  Ocymecrtaisier METOIMYECKO®  PYKOBOIACTBO  NESTENBHOCTLIO JApyrux
CTPYKTYPHBIX OZApA3/eNeHut 110 FOPHIHYecKM BOIIpOCaM.

4.17. OcymwecTBiser B paMKax CBOe¥ KOMIIETEHIIMH BeleHHe JEIOIIPOU3BOICTBA,
(opMuposanue u OTHPABICHHE/TIONyYeHHE KOPPECIOHICHITHH 1 Apyroi HHGOPMaLuH 1o
SJIICKTPOHHEIM KaHaJaM CBS3H.

4.18. ObecrieuuBaer B [IpeNeNIax CBOEH KOMIIETEHIIMH 3aI0UTY CBENCHUM, M WHBIX
CBEICHHH OrPaHHYEHHOT'O PacnpoCTpaHeHHs.

4.19. OcymectBiser B cooTBeTCTBUY © 3aKOHOZarensCTBOM Poccuiickoit ®enepammn
paboty 1o KOMIICKTOBAHHIO, ~XDaHEHMIO, yYYeTY M HCHOJIb30BAHHIO apXUBHBIX
AIOKYMEHTOB, 00Pa30BaBIIMXCS B XO/€ MeSTeIBHOCTH oTzena.

4.20. Bosnoxenwe Ha IOPHIUYECKYI0 Ciyk0y OyHkmuii, He OTHOCSIIMXCH K
IpaBOBOH paboTe, He JOIyCKaeTCs.

S.IIPABA OTJEJIA

5. Opuguyueckmit OTIEN I peLICHHS BO3JIOKEHHBIX HA Hee 3a/lav IMEET IIPaBo:

5.1. aBaTs pexomenmamuu PYKOBOZCTBY 1 NOIKHOCTHBIM JIHIAM 06Pa30BaTeNBHOMN
OpTaHM3ALHY 110 FOPUIMIECKHM BOIPOCAM.

5.2. BosBpamare wucHonHHTENSM Ha NopaboTKy JOKYMEHTEL, IIPOTHBOpEeYAaIie
3aKOHOIaTensCTBY Poccutickoii Qenepanun.

5.3. BHocuThr Ha PaCCMOTPEHUE DYKOBOIACTBY  06GpPa3oBATENBHOMN OpraHu3aIHl
NIPEATIONKEHHS IO pa3paboTKe JTOKAIbLHBIX AOKYMEHTOB 00pa30BaTeNbHO OpraHu3aIHy.

5.4. IlomyyaTs a1 O3HAKOMICHHS U TOPHIIMIECKOH OKCIEPTH3BI JOKYMEHTEL,
NOCTynaomue B 06pa3oBaTelbHyI0 OPraHM3allMI0 Ha OYMaXHBIX W MACHHTHEIX
HOCHTCILSIX, a TaKuKe 110 JIIEKTPOHHOM moyre,

5.5. Tlony4ats ot IoApasieneHuii  00pa3zoBaTenBHOIMN OpTaHH3allukd JOKyMEHTEI,
He00XouMBIe U1 paboTE! OTxeNA.

5.6. VuactBoBaTh B ICPETOBOPAaX M BECTH IIEPENHUCKYy KOHTpareHTaMu
o0pa3oBarensHOi OpPTaHH3allid, TOCYHapCTBEHHBIMH OpraHaMu BJIACTH, OpraHaMu
MECTHOTO CaMOYIIPaBJIEHHUS 110 BOIIPOCAM, OTHECEHHEIM K KOMIIETEHITHH OT/ENa.

5.7. OxasbIBaTh yeuyru TPETBHM JIMIAM 110 IPABOBEIM BOIIPOCAM.



6. BBAUMOJEHCTBHUE CO CTPYKTYPHBIMU HNOJIPABNIEJTEHUSIMHA

6.1. B mpomecce TIPOMSBONCTBEHHOH — [EATENBHOCTH  CIyk0a  I[IOCTOSHHO
B3aHMOJICHCTBYET CO CTPYKTYpHBIME TofipasfeeHuAMY 00pa3oBaTenbHOM Opranu3anmy.

6.2. Ilo Bompocam, OTHOCSITIMES K e KOMIICTCHIIMH, OTHEN OKa3BIBAET COMEHCTRHE
BCM TI0/paslieneHUsM 00pa3oBaTeNnbHON OpraHu3amiy.

7. OTBETCTBEHHOCTH

7.1. BCio HONHOTY OTBETCTBEHHOCTH 33 Ka4ecTBO U CBOEBPEMCHHOCTH BBINIOJHEHHS
BO3IoxeHHBIX [Jonokenrem Ha oTnen 3amay u OyHKIHI HeceT IOPHUCKOHCYIIET.

7.2. CreneHs OTBeTCTBEHHOCTH APYrEX pabOTHHUKOB OTHENa YCTAHABIHBAETCS
AOJDKHOCTHBIME HHCTPYKIIHSIMH.

8. KPUTEPUM OIEHKHA AEATEJIBHOCTH OTIEJIA

8.1. CaoeBpeMenHOE u Ka4€CTBEHHOE BEIIIOJHEHHE ITOCTABICHHEIX LeJIeH | 3ajay.
8.2. KayecTBeHHOE BRIMONMHEHIE (QYHKIHMOHABHEIX 06I3aHHOCTEL.
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